KOJEKC 9TUKH U CJYXXEBHOI'O IOBEJIEHUA
PABOTHHUKOB YUPEXJIAEHUSA

1. O01mme moJ10KeHus

1.1. Komekc aTuku u ciayxedHoro noseaenus padbotuukoB @I'BY «Harnmonanbneiii napk «HmkHss
Kama» (manmee - VYupexaenue), pa3paboTaH B COOTBETCTBHH C MOJOXEHUSIMH METOIMYECKUX
peKOMEHJauii 1O pa3padOTKe W MPUHATHIO OpTraHu3alUsIMH Mep IO TPEAyNPeKICHUI0 U
MPOTUBOJICUCTBUIO KOPPYIILIMHU, YTBEPKIACHHBIX MHUHUCTEPCTBOM TpyAa W COUMAIbHOUN 3amuThl PO 08
HOs0ps 2013 1.

1.2. Hacrosmmii Kogeke ycTanaBiauBaeT OOIIHMe MpaBWiIa U CTAHAAPTHI MOBEACHHUS PaOOTHUKOB
YupexaeHus, 3aTpardBalONIMX OJTHKY JEJIOBBIX OTHONICHWA W HaIpaBJICHHBIX Ha (OPMUPOBAHUE
STUYHOTO, 100pPOCOBECTHOTO MOBEACHUS PAOOTHUKOB M Y UPEKICHHS B LIETIOM.

1.3. Hacrosmmii Konekc mnpusBaH mMOBBICUTh 3()PEKTHBHOCTD BBITIOTHEHUS PaOOTHUKAMHU
VYupexaeHus CBOuX JOKHOCTHBIX 00S3aHHOCTEH, a TaKxKe:

- CIly’)KUT OCHOBOW (POPMHPOBAHUS TOJHKHOM MOpaiiu, MpopeCCHOHATBFHON YECTH M CIIY>KEOHOTO
JTUKETa paOOTHUKOB;

- OpUEHTUPYET PaOOTHUKOB B CUTYalUSIX KOH(IMKTA UHTEPECOB U ITHUYECKON HEONPEICIICHHOCTH
WM UHBIX 00CTOSITENILCTB HPAaBCTBEHHOTO BHIOOPA;

- CImocoOCTBYeT BBIPAOOTKE NOTPEOHOCTH COONMIOACHHS TPOPECCHOHATBHO-3TUYECKUX HOPM
MOBE/ICHUS;

- BBICTYNaeT KaK WHCTUTYT OOIISCTBEHHOTO CO3HAHHWS W HPABCTBEHHOCTH pPaOOTHUKOB, WX
CaMOKOHTPOJISI.

1.4. JletictBue Hactosmero Komekca pacnpocTpaHsieTcsl Ha BCEX JIHIL, SIBISIFOITUXCS paOOTHHUKAMU
VupexeHus U HaxoASIIUXCA C HEH B TPYAOBBIX OTHOIUEHHUSX, BHE 3aBUCUMOCTH OT 3aHMMaeMOM
JIOJDKHOCTH M BBITIOJTHSAEMBIX (PYHKITUH.

1.5. 3nanme u coOmoeHue pabOTHUKAMU YUpexAeHUs TMOoNoxKeHui Hacrosimero Kopaekca
SBJISIETCSI OJTHUM W3 KPUTEPUEB OIEHKH KayecTBa WX MPOQPECCHOHAIBHOW IEATEIHPHOCTH W TPYIOBOU
JUCITUTIAHBI.

1.6. Conepxanue mojoxkeHuit Hactosmero Komekca MOBOIUTCSA 10 CBEIEHHUS BCEX PAOOTHHUKOB
YupexneHus.

2. O0mye NPUMHUMIIBI U PABUJIA NOBeJACHUS] PA0OTHUKOB YUpeKIeHH s

2.1. Bce pabGoTHukm YupexaeHus OOs3aHbI CIEAOBATh CICAYIONIMM OOIIMM MPUHIMIIAM U
npaBujIaM MOBEACHMUS:

- COOJTFOZICHUE BBICOKUX dTUYECKHUX CTAaHIAPTOB IMOBEICHNS,

- IO/I/IepKaHne BRICOKUX CTaHIApTOB MPO(ECCHOHATBLHON eI TebHOCTH;

- CIIeZIOBaHUE JIYUIIINM MPAKTHKAM KOPIIOPATHBHOTO YIIPABICHUS,

- CO3JIaHKe U TOAJepKaHUe aTMOC(EPHI TOBEPHs U B3aUMHOTO YBa)KCHUS,

- cIIeZIOBaHUE TIPUHITUITY TOOPOCOBECTHOM KOHKYPEHIIHH;

- CJIeIOBaHUE MPUHITUITY COIIMAILHON OTBETCTBEHHOCTH OHM3HECA;

- COOTFOZICHUE 3aKOHHOCTH W TIPUHSTHIX Ha Ce0s TOTOBOPHBIX 0053aTEILCTB;

- cOOMI0IeHNE TPUHITUIIOB 0OBEKTUBHOCTH M YECTHOCTH MPU MPUHATUN KaJPOBBIX PEIICHUH.

2.2. PaboTHHUKH Y4UpexIeHUs 00s3aHbI:

- coOM01aTh JEHCTBYIONNE HOPMATUBHO-TIPaBOBbIe akThl Poccuiickoit deneparnuu n PecnyOmmku
Tatapctan, HE JONMyCKaTh HapyIIEHHWE 3aKOHOB M HWHBIX HOPMATHBHO-TIPABOBBIX AaKTOB HCXOIS U3
MOJINTHYECKOU, SKOHOMUYECKOH 11eIeC000pa3HOCTH JTMOO 110 UHBIM MOTHBAM;
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- OCYLIECTBJIAATH CBOIO ACSTEIBHOCTD B IIPEAEIaxX MPeI0CTABIEHHBIX TOJHOMOYHIA;

- HCIOJHATh JOJDKHOCTHBIE OO0SI3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM IPO(ECCHOHAIBHOM
ypOBHE B 11eiisiX obecnieueHus 3 PpeKTuBHOM paboThl YUperkICHHS;

- OCYILECTBJIATH CBOIO IPO(ECCHOHAIBHYIO ESITEIbHOCTh B IIpefesax IpeaMera U Ielel
JEATEIbHOCTH Y UpEexKACHUS,

- NpPU MCIOJHEHUM JOJDKHOCTHBIX OOS3aHHOCTEH He OKa3bIBaTh IPEANOYTEHHUS KaKUM-JINOO
npoeCCHOHATIBHBIM WM COIMAJIBHBIM TPYIIaM M OpraHU3alHsiM, ObITh HE3aBUCHUMBIMH OT BIUSHHS
OTJENBHBIX IPax/iaH, MPo(eCCUOHAIBHBIX UM COLUAIBHBIX TPYII U OpraHU3aluii;

- HCKIIIOYAThb JICHCTBHSA, CBA3aHHBIE C BIMSHUEM KaKUX-TUOO JIMYHBIX, HMYIIECTBEHHBIX
((puHAHCOBBIX) M HHBIX UHTEPECOB, NPENATCTBYIOIIUX J100POCOBECTHOMY MCIIOJHEHHIO UMU JOJKHOCTHBIX
00s13aHHOCTEIA;

- co0mo1aTh cayke0HY10, TPOPECCHOHATIBHYIO 3TUKY U IIPAaBUJiIA JIEJI0OBOTI0 MOBEACHNUS;

- TpOSIBJIATH KOPPEKTHOCTh M BHUMAHUE [0 OTHOIICHHWIO K KJIMEHTaM U KOHTpareHTam
YupexaeHus;

- BO3JIEP)KUBATHCS OT IMOBEJEHUS, KOTOPOE MO0 Obl BbI3BaThb COMHEHHE B J0OPOCOBECTHOM
UCIIOJIHEHUM PAa0OTHUKAMM JIOJDKHOCTHBIX OOSI3aHHOCTEH, a Takke M30eratb KOH(IMKTHBIX CUTYallHi,
CIIOCOOHBIX HAaHECTH YIIEepO UX PEryTaluy WIK aBTOPUTETY Y UPEKICHUS,

- NPUHMMATh MPETYCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickoit @enepanun ¥ BHYTPEHHUMHU
JOKYMEHTaMU YUpexJeHHUs Mepbl K HEJIOMYIIEHUIO BO3HUKHOBEHHUS KOH(IMKTa WHTEPECOB U
YPEryJupoOBaHUIO BOSHUKILIETO KOH(IMKTa HHTEPECOB,;

- BO3ACPXKHUBATbCS OT IYOJUYHBIX BbICKA3bIBAaHUM, CYXACHUH M OLEHOK JeSATEIbHOCTH
VYupexxaeHus, eciii 3T0 He BXOJUT B JOJDKHOCTHBIE 00513aHHOCTH paOOTHUKOB;

- TIOCTOSIHHO CTPEMHUTBhCS K OOECIICYEHHMIO KaK MOXKHO Oosiee 3(PQPEKTHBHOTO PpaCIOPKEHHS
pecypcamu, HaXOAALUIMMHUCS B chpepe UX OTBETCTBEHHOCTH.

2.3. PaGoTHHMKHU 00513aHBI IPUHUMATh COOTBETCTBYIOIIME MEPHI MO 00ecredeHnI0 Oe30MacHOCTH U
KOH(PHICHIIMAIIBHOCTH HMH(POpPMAIMM, 32 HECAHKIIMOHUPOBAHHOE pa3TJallleHue KOTOPOW OHU HECYT
OTBETCTBEHHOCTh W/WJM KOTOpas CTajla H3BECTHA WM B CBSA3M C HCIIOJHEHHEM JOJKHOCTHBIX
00s13aHHOCTEH.

2.4. TlponBwxkeHne paOOTHUKOB YUPEKICHUS Ha BBIIIECTOANIYIO JOJDKHOCTH  JOJIKHO
OCYIIECTBISTHCS TOJTBKO UCXO/SI U3 JIETOBBIX KaueCTB paOOTHUKOB.

2.5. B YupexnaeHuu AelcTBYeT 3alpeT Ha padoTy B YUpEeKICHUU POACTBEHHUKOB Ha YCIOBUHU HX
NPSAMON MOTYUHEHHOCTH APYT APYTY.

Ilox poacrBeHHuKamu B HactosimieMm Kopekce MOHMMArOTCS: Cynpyr, Cynpyra, poJWTeNu, JETH,
YCBIHOBUTEJIU, YCHIHOBJICHHBIE, POJIHBIE OpaThsi M POJHBIC CECTPHI, ACAYIIKA, 0a0yIIKa, BHYKH.

2.6. PaboTHUKH, 3aHUMAFOIITHE PYKOBOISIINE TOHKHOCTHA B YUPEKACHUH, O0S3aHBI;

a) MPUHUMATH MEPHI IO MPETOTBPAIICHUIO U YPETYIUPOBAHUIO KOH(PIIUKTA HHTEPECOB;

0) MpUHUMATH MEPBI TIO MIPEAYIPEKACHUIO KOPPYIIIIUY;

B) CBOMM JIMYHBIM TIOBEJICHHEM IIOJaBaTh TMPUMEP UYECTHOCTH, OCECHPHUCTPACTHOCTH U
CIIPaBETMBOCTH;

I) CHocOOCTBOBaTh (POPMUPOBAHUIO OJATONMPHUATHOTO MOPATHHO-TICHXOJIOTMYECKOTO KIMMaTa B
KOJUIEKTHBE;

1) B OTHOIICHHSX C TIOJYMHEHHBIMH MIPOSBIISATH BRICOKYIO TPEOOBATEIHLHOCTD, MPUHITUITHAILHOCTD,
HO OJIHOBPEMEHHO HE JOIMYyCKaTh BHICOKOMEPHS, MPEHEOPEKUTETHLHOTO TOHA, TPYOOCTH, HEKOPPEKTHBIX U
OCKOpOUTENbHBIX 3aMeYaHNi, HEOOOCHOBAaHHBIX MPETCH3UM U OOBUHEHUH;

€) yCTaHaBIMBATh CIPABEIJIUBYIO, PAaBHOMEPHYIO CIIY)KEOHYIO Harpy3Ky IOAYMHEHHBIX, HE
JOTYCKaTh TUCKPUMHUHAIIMKM TyTEM IPEAOCTaBICHUS OTICIbHBIM pabOTHHKAM He3acly>KEeHHBIX Oyar u
IIPUBUIICTUI.
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2.7. BHemHu#l Bua pabOTHUKOB YUpPEKACHUS NP UCIIOJHEHHH UMU JTOJDKHOCTHBIX 00s3aHHOCTEH
JIOJDKEH COOTBETCTBOBATH OOLIENIPUHATOMY JAEJIOBOMY CTHIIIO, KOTOPBIH OTIMYAIOT O(ULIHAIBHOCTS,
CIEP’KaHHOCTD, TPAAULIMOHHOCTD, AKKYPaTHOCTb.

3. PexoMeH1aTe/IbHbIE 3THYECKHE NPABUJIA MTOBEAeHUSA PA0OTHUKOB

3.1. Hcmomusis CBOM TpYAOBBIE OOSM3aHHOCTH BCe paOOTHUKM YUPESKICHUS JIOJDKHBI
BO3/1€P)KUBATHCS OT:

a) mo0oro BuIa BHICKAa3bIBAHUH W JIEHCTBUN JUCKPHUMUHAIIMOHHOTO XapakTepa IO MpU3HAKaM
10jla, BO3PAcCTa, pachl, HAIMOHAJIBHOCTH, $3bIKA, I'PaKJAHCTBA, COLMAIBHOIO, UMYIIECTBEHHOI'O WM
CEeMEHWHOTO MOJIOKEHHS, TOTUTUIECKUX MM PETUTUO3HBIX MPEIIOYTCHUH;

0) nOOBIX JIMYHBIX M (PUHAHCOBBIX CBS3EH, KOTOpPBIE MOTYT OBITh pacIeHEHbI KaK OKa3aHHE
IOKPOBHUTEIBCTBA KaKUM OBl TO HM OBUIO JIMLAM B HENSAX MPUOOPETEHUS UMHU IpaB, OCBOOOXKIEHHS OT
00513aHHOCTEH UM OTBETCTBEHHOCTH;

B) MOCTYIIKOB, KOTOPBIE MOTJIH ObI BBI3BaTh COMHEHHE B OOBEKTHBHOM HCIOJHEHUU PaOOTHUKAMHU
CIIy’keOHBIX 00s13aHHOCTEH;

r) rpyOOCTH, HEUEH3ypHOW peud, NPOSBICHUH MPEHEOPEKUTEIHHOTO TOHA, 3aHOCYHUBOCTH,
IPEIB3AThIX 3aMEYaHUM, IPEIbABICHUS HEIPABOMEPHBIX M HE3aCIy>)KEHHBIX OOBUHEHUIA;

1) yTPpO3, OCKOPOUTEIBHBIX BHIPAKEHUH WM PEIUIHK, JEHCTBUH, MPEMATCTBYIONINX HOPMATbHOMY
OOIIEHUIO WM MPOBOLUPYIOIUX IPOTUBOIPABHOE OBECHUE;

€) TMPUHATHA THIIM, KypeHHS BO BpEMsS CIY)KEOHBIX COBEIIAHWH, Oecel, MHOTO CIIy>KEOHOTO
OOIIEeHUs C KIIMEHTaMU U KOHTpareHTaMu Y UpekIeHHUs.

3.2. PaGoTHHKM NpuU3BaHBl CHOCOOCTBOBAaTh CBOUM CIYXEOHBIM ITOBEJAECHHUEM YCTAHOBJIEHUIO B
KOJUIEKTHBE JIEJIOBBIX B3aMMOOTHOIIEHU U KOHCTPYKTUBHOT'O COTPYIHUYECTBA APYT C IPYTOM.

4. OTBEeTCTBEHHOCTH

4.1. Hapymenuem Kogekca mnpu3HaeTcs HEBBINOJIHEHUE WM HEHAJJIeKallee BbIIOJHEHUE
pabOTHUKOM YCTaHOBJIEHHBIX KopeKcoM NMPUHIMIIOB, HOPM M IPaBWII MOBEAECHUS, @ TaKXKe COBEPIICHHE
IPOCTYIIKA, TOPOYALIET0 YeCTh PAOOTHUKA MU Y UPEKICHUSI.

4.2. Cobmonenre pabOTHUKAMH Y UpexkJIeHHs ToJI0KeHUH HacTosmero Kojekca yuuTsiBaeTcs npu
(GopMUPOBaHUM KaJpOBOTO pe3epBa [Jsl BBIABMKEHHS Ha BBIIIECTOAIIME JOJDKHOCTH, a TaKkXke IMpu
HAJIO)KCHUH JTUCLUIUIMHAPHBIX B3BICKAHUM.



